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IIJIAH
32 KOHTPOJIHATA ICHHOCT Ha 3aMECTHUK-AMPEKTOPA 10 a/IMUHHCTPATUBHO-CTONAHCKA
JerHoCT 3a yyebHaTa 2024/2025 roauna

Kontponnara seiinocr na 3aMCCTHUK-IMPEKTOPA 110 aIMUHUCTPATUBHO-CTOIIAHCKATA
AGHHOCT C€ OCBILECTBABA HAa OCHOBaHMe wi. 260 ot 3[IYO u JUTBXKHOCTHATa XapaKTepPUCTHKA
Ha JUTHXHOCTTA 3aMECTHUK-TUPEKTOP MO aIMUHUCTPATHBHO-CTOMAHCKA AEHHOCT

L. Iles1 Ha KOHTpoOJIHATA KeiiHOCT
Cb3/1aBaHe HA yCIIOBHS M OCHTypSIBAaHE Ha YYMIIMITHO HUBO Ha IPAaBUJIHOTO BOJECHE U
ChXpaHsABaHE Ha (JMHAHCOBATa U TPY/0BONPABHA JIOKyMEHTalIl|s, ClIa3BaHe U U3IIbIHEHUE Ha
Kooexca na mpyoa, Ilpasunnuxa 3a svmpewnus. mpyooe peo, Ilpasuinuka 3a ocueypagane
Ha 30pasoCcio6HYU U 6e30naAchu YCo6us Ha 6b3numanue, obyyenue u mpyo, cniazBane
M3MCKBAaHHUSTA 110 MOKapHa 6€3011aCHOCT ¥ TOTOBHOCTTA ITPH BH3HUKBAHE HA OencTBus,
aBapuu M KatacTpodu.
III. OGeKT U npeAMeT HA KOHTPOJIHATA AeHOCT
Ha xoHTpon ot crpana Ha 3aMECTHUK-IUPEKTOpPA 10 aIMUHUCTPATUBHO-CTONAHCKATA
JIEMHOCT TIOJIeXKAT:
1. PaboTtara Ha aAMUHHCTPATHBHUSL, IOMOLIHUS U 00cITy KBaIus epcoHall.
1.1 3aBexnam agMuHKCTPaTHBHA CTyXK6a:
* IlpaBunHOTO BOZEHE Ha JMYHHTE Jella HA TEIArOrHYECKHTE CHELMATIUCTH U
HETIEIarOTNYeCKMsl IIEPCOHAN B YUUIIMILETO.
e IlpaBunHoTOo BOAIEHE u CbXpPaHEHUE Ha JIHEBHUK 3a
BXOJISI111A " U3X0/Is111a KOPECTIOHIEHIH.
* IlpaBuiHo BosieHe Ha KHUraTa 3a perMCTPUpaHe 3aMOBEUTE HA JIpPEKTOpA.
* IlpaBunno odopmsiHe Ha JOKyMeHTalumsTa, CBBp3aHa C MOJI3BAHETO Ha OTIIYCKH —
TUIATCHH, HEIUIATeHH, CITy)KeOHU Ha MeJarornyeckus ¥ Hereqaroruyecku IIEpCOHAJ.
* IlpaBunHoTo BOMEHE M ChXpaHeHHEe Ha JOKyMEHTalMATa 110 TPYIOBO-IIPABHUTE
OTHOILIEHUS C II€pCOHAJIa.
* IlpaBuiHOTO BOsIEHE 1 BIMCBAHMATA B TPYAOBHTE KHIKKH Ha nepcoHaa.
* CnasBaHeTo Ha M3MCKBaHMATA 3a GE30MAaCHOCT HA Tpy[l, IPOTUBOIIOXKApHATa Hapea0a.
* Cna3sBaHeTo Ha CpOKOBeTe 3a NojaBaHe Ha YBEOMIICHHUS 110 L. 62, an. 3 om Kooekca
Ha mpyoa.
1.2. Kacuep — qoMmakuH:
* IlpaBunHOTO pasxo[BaHe M OTYNTAHETO HA MOCTHIUIEHUS OT: M3TEIVIEHH OT OaHkoBara
CMETKa CyMH, IapeHMUsl, CTIOHCOPCTBA U IPYTH.
* V3nbiHeHneTo Ha IeWHOCTH, CBBHP3aHH C TEKYIM H OCHOBHH PEMOHTH.
*  OTynTaneTo Ha el eHeprusl, TOMIOEHEPT s U BOJIA.



CHabasBaHeTo Ha yummmmeTo ¢ YUUIIUIHA ¥ y4eOHa TOKYMEHTAIHs.
CbOTBETCTBHETO ¢ wW3MCKBAaHHSATA Ha MOJIOUTE-NIeKNIapaul Ha yuyeHHIHTEe 3a
CTUTICHINN ¥ TIDUJIOXKEHUTE KbM TAX J0KYMEHTH,

CbOTBETCTBHE ¢ M3MCKBaHUATA Ha CIHUCBLHUTE 32 U3ILIATEHH CTUIICH IUH.
IIpaBunHoTO Bostene Ha kacoBaTa KHura.

IIpaBunHOTO BosteHe Ha kHuraTa 3a PErucTpUpane Ha OOJTHUYHUTE JIUCTOBE.
CnasBaneTo cpokoBeTe 3a Ioj1aBaHe Ha GOTHHYHUTE JmctoBe KkbM HOMU.
CbXpaHABaHETO U OMa3BaHETO Ha MaTepUAIHUTE aKTHBH.

CnabnsaBaneTo ¢ Heo6XOMUMHUTE MaTepuaii U KOHCYMAaTHBH.

CnasBane M3HCKBaHUATA 32 6E30MACHOCT Ha TpyJa 1 NPOTHBOIIOXKApHATa Hape/0a.
Orunrane Ha KOMaHAMPOBBYHUTE PA3XOAH HA nepcoHaa.

1.3. Yucraum:

L]

Cna3BaneTo u u3mbiHenneTo Ha IlpaBuiHuka 3a BBTPEIIHHUS TPYIOB pel.
HonabpikaneTo Ha XMrueHara B y4uiumHara Crpajia v NpujeXamuTe KbM Hes TUIONIH.
CnaspaHeTo Ha npeanucanusTa Ha PernonannaTa 3J{paBHA MHCIEKIINS.
[TonrepkaHeTo 1 ONa3BaHETO HA YUMITHIHOTO UMYIIECTBO.

CnasBaHeTo Ha M3MCKBaHMATA 3a 6€30MacHOCT Ha TPyAa ¥ MpaBHJIaTa U HOPMMTE 3a
noxxapHa 6e30macHoCT.

1.4. PaboTHUK moaaphxKKa:

V3nbiHeHneTo Ha ISHHOCTH, CBBP3aHH ¢ H3BbPIIBAHE HA TEKYIM U OCHOBHH PEMOHTH.
CnaszpaHeTo Ha Tpyj0OBaTa AUCHUILIMHA.

3nbiHEHHETO Ha TPYIOBUTE 3aXbIKEHHUS 110 [UThKHOCTHA XapaKTepUCTHKA.
Cna3sBaHeTo Ha M3MCKBAaHMATA 3a GE30MACHOCT Ha Tpyaa W npaBuilaTa ¥ HOPMUTE 3a
110’xapHa 06e30macHOCT.

1.5. HeBbopBbKeHa oxpaHa:

CnaspaHeTo Ha 3a]bIDKEHHMATA ChIIACHO [IpaBWIHMKA 33 BHTPEIUHHS TPYZIOB pel u
JUTbKHOCTHATA XapaKTePUCTHKA.
Cna3BaHeTO Ha M3MCKBAHMATA 3a IIPOIYCKATETHUS PEKIM B YUHIALIETO.

2. Pabotarta Ha mejarorn4eckuTe CrielMaiIucTy B YUMJIUIIE (CaMO MpPU U3IBIIHEHHE Ha
OnpenesieH! IeHHOCTH):

*  IIpaBuiHOTO MONBIBaHE U NpPEAOCTaBSHE B CPOK Ha ACKJIapalliUTe 3a B3ETHTE Ipe3
Mecelia JEKTOPCKU YacoBe.

¢ llpaBuiHOTO mombIBaHe M INpEAOCTaBIHE B CPOK Ha JIEKJIapalliuTe 3a 4Yaca Ha
JEWHOCTHUTE.

* Ilpenocrassine Ha Aekapanyy 3a 3paBHOTO OCUTYPSBAHE HA yUCHHIIHTE.

3. Bozmeneto M chXpaHsABaHETO Ha JOKyMEHTALMSTA IO TPYJIOBOIIPAaBHU OTHOIIECHHS C
nepcoHasa.

4. CHabngBaHETO Ha YYMIMINETO CBC 3aAB/DKUTENIHATA yyeOHAa ¥  YyYMJIHMIHA
JOKyMEHTalMsl, y4eOHO-TEXHUYECKU CPEICTBA ¥ MATEPUATIH.

5. CnasBaHe Ha M3UCKBAaHHSATA 32 GE30MIACHU YCIIOBUS HA BH3IIUTAHHE, oOyueHue u Tpyun;
Cra3sBaHC Ha M3NCKBaHUsATa Ha Paiionna ciyx0a ,,IlojxapHa 6€30MacHOCT | 3ammTa Ha
HAaCEJICHUETO™; TOTOBHOCTTA 3a JIeiCTBUE IpU GeCTBHUS, aBAPHU H KaracTpodu.

6. IlonnbpikaHeTo, pa3lIMPSIBAHETO U ONA3BAHETO HA MaTepHaliHata 0a3a; U3NbIHEHUETO
Ha TEKyIUTE U OCHOBHUTE peMOHTH. IV. MeToan u opmu Ha KoHTpOA

Hanpumep:

* HaOmoneHue;

* IIpOy4YBaHE W aHaJIM3 Ha JOKYMEHTALIMS;

* obcwbxaane.

3aMeCTHI/IK-,[[I/lp€KTOp’I>T 10 aAIMUHUCTPATUBHO-CTOIIAHCKATA JEHHOCT H3BBpPIIBa
IIPEBAHTUBEH, TCKYII] U TOCJIEABALI] KOHTPO!JI.



V. I'paduk Ha KOHTpoIHATA KeliHOCT Ha 3aMeCTHHK-AHPEKTOpa 1o

AAMHHHCTPATHBHOCTONAHCKATA JeHHOCT

AcnekTu/npeaMer HA KOHTPOJIA

Cpoxk

HpOBepKa JIMYHUTE [ej1a Ha IepcoHaia

sIHyapH, arnpui

CnasBaHe cpokoBeTe 3a nojiaBane Ha YBeOMJIEHHUS 10 L.
62, an. 3 or KT

OKTOMBpH, (eBpyapu

HpaBPIJ'IHOTO BOJICHE U ChbXpaHEHHUE HA JHEBHUK 3a
BXOJsdIIa U U3xoasmia KOpECIOHACHIIUA

HOEMBPH, MapT, IOHU

HpaBI/IJIHO BOJCHE Ha KHUraTa 3a perucrtpupane
3aloBeJUTE Ha AUPEKTOpa

J€KEMBpPH, Maii

[Ton3BaneTo Ha OTIYCKHU — MUIATeHH, HETIATEHH, CITyKeOH!
Ha NeJIarOTMYECKUTE CIIENUAIUCTH ¥ HEeNeAarornuecky
HIepCoHa

HOEMBPH, MapT, Mai, F0JIA

M3naBaneTo Ha 3amoBe/n IIpU MOJI3BAHETO HA BUIOBETE
OTITYCKH

HOEMBpPH, MapT, Mai, 10/

IIpoBepka Ha BOJAEHETO ¥ MOIBJIBAHETO HA TPYLOBHTE
KHIDKKH Ha MEPCOHaa

CENTEMBPH, FOJIH

[IpoBepka Ha BOAEHETO U CHXPaHABAHETO HA
JNOKYMEHTAIMATa 110 TPYJOBO MPABHM OTHOIIEHHUS C
nepcoHaa

HOEMBpPHU, aripuil

CniasBane u3MCKBaHUATA 3a 6€30MACHOCT HA TPY/a U
NpaBujIaTa 1 HOPMHUTE 3a OXKapHa 6€3011aCHOCT

alpuil, ¥0JiM, CENTEMBpPU

PasxoziBane ¥ OTYNTaHe Ha MOCTBIJIEHUS OT: U3TETNIEHH OT
baHkoBara CM€TKa CyMH, JapeHHsl, CIOHCOPCTBA M JIPYTH

(heBpyapu, anpul, IOHH,
CENTEMBPHU, JIEKEMBPH

[IpoBepKka U3NbIHEHNETO HA TEKYIM U OCHOBHH PEMOHTH

anpul, aBryct

OrtuuTane eJ. CHEPrus, TOIJIMHHA CHEPIrus U BoJa

€XKEMECCYHO

CHabsiBaHe Ha yYMIIMINETO C YYUIIMINHA U ydeOHa
JIOKyMEHTalusl

Mai, CeNTeMBpPHU

CHabasBaHeTo ¢ HEOOXOUMUTE MAaTEPUAIH 1
KOHCYMaTHBH

sIHyapH, arpui,
CENTEMBPU, HOEMBPH

Oruurane Ha KOMaHIMPOBBYHUTE pa3Xx0oJay Ha II€pcoHaa

JEKEMBPH, allpuJl, H0JIH

ITpoBepka Ha ChXpaHSIBaHETO
Ha MaTepUaJHUTE aKTUBU

U ONa3BaHETO

aBrycT, Mai




HpaBHJIHO BOJZICHE Ha KacoBaTa KHUTa

aripuli, K0Ju, OKTOMBpHU

HpOBCpKa Ha Mon6a—aexnapaunme 3a CTUIICHAUU U
IIPUATIOKCHUTE KBM TSIX JAOKYMEHTH

OKTOMBpH, (eBpyapu

HpOBepKa Ha CIIMCBhUMTE 3a U3IJIaTEHU CTUIICHAUU

JEKEMBPH, arpul

ITpaBuitHO BosieHE HA KHUraTa 3a perucTpupane Ha
OOJIHUYHH JTUCTOBE

HOeMBpH, (eBpyapu, mait

CrnaspaHe cpokoBeTe 3a oaBane Ha OOTHHYHUTE JINCTOBE
ksM HOU

CENTEeMBpPH, sIHyapu, Maii

Cna3Bane n u3nbaHsBane Ha [IBTP

OKTOMBPH, MapT, 0JIH

Cna3Bane Ha npeanucanusita Ha Pernonasjnara 3apaBHa
WHCIICKLIIU S

CENITEMBPHU, sHyapH,
anpu

Hozun)pxcaﬂe 1 OIla3BaHE HAa YYUJIIUIIIHOTO UMYIIECTBO

JIEKEMBPH,

Hozumpxcane Ha XUI'i€HaTa B yYUJIHUIIHATA crpaga u
MpUJIEXKAIUATE KbM HES IJIOIIHN

CENTEMBpH, sHyapH,
MapT, Maii, aBrycT

Cna3zBane U3UCKBaHHUATA 32 0€3011aCHOCT Ha Tpyaa u
npaBuJiaTa ¥ HOPMUTE 3a IoXXapHa 6e3omacHoCT

anpuJl, 10JIM, CENTeMBPH,
HOEMBpH

IIpoBepka Ha M3IBIIHEHMETO HA TEKYILH U OCHOBHH
PEMOHTH

CCIITEMBpPH, allpUJI

Cna3Bane Ha TpyAoBaTa OUCLUILJIMHA

OKTOMBPH, MapT, K0JI1

V3nbiiHeHye Ha TPYIOBUTE 3abIDKCHAS 110 [UTHKHOCTHA
XapaKTepUCTHKa

JeKeMBpH, (eBpyapu,
Maii

Cna3BaHe U3MCKBaHUATA 3a 6e30macHOCT Ha Tpyaa u
IIpaBuJIaTa U HOPMHUTE 3a IIoXapHa Oe3omacHocT

anpuil, CENTEMBpH,
HOEMBpH

Cna3Bane u usnbanenue Ha [IBTP u JUTBXXHOCTHATA
XapaKTepuCcTUKa

OKTOMBPH, MapT, KOJIX

Cna3sane u3MCKBaHUSATA HA NIPONYCKATEIHMSA PEXUM B
YUYWIHIIETO

CeNTeMBpH, JEKEMBpH,
MapTt, Mai

IIpaBninoro nombiBane n npeocTaBsiHe B CPOK Ha
ACKIapalliuTe 3a B3€THU NIPE3 Mecela JIEKTOPCKH YacOBE

Exemeceuno

IIpenocrassue Ha nexnapanuu 3a 30paBHOTO OCUTYpsIBaHE
Ha y4EHULIUTE

OKTOMBDH, (eBpyapu,
IOHU




VI. OTunTane Ha pesyaraTure ot NPOBEPKHUTE:

OchblecTBeHusT KOHTpPOJI C€ pErucTpupa B KHMIa 3a KOHTPOJHATa NEHHOCT Ha
3aMECTHHUK-IMPEKTOPA 110 aJIMMHHUCTPATHBHO-CTONIAHCKATA JEHHOCT.

Pesynrature or [IPOBEPKUTE C€ OTpa3siBaT B KOHCTATUBHU IIPOTOKOJIU, KOUTO
BKJIFOYBAT: KOHCTAaTAllWK, U3BOJIHM, TIPETIOPBKH, CPOK 3a OTCTpaHsBaHE Ha yCTaHOBEHH
IIPOIYCKH ¥ HEPETHOCTH.

IIpu xoHCTaTHpaHU IIPONyCKM M HEPETHOCTH C€ U3rOTBS JOKJIAN J0 JUpPEKTOpa Ha
YYHJIMIIETO € OrIe] NpeANpUEMaHe Ha MOCIeBAINH AeiiCTBHSL.

I[Teproanyno ce npeacrasst noxnanu npex I1C (nanp. B kpas Ha I'bPBUs y4eOEH CpoK,
B Kpag Ha yvyeOHaTa roauHa) 3a PE3YINTaTUTE OT OCHIIECTBEHHS KOHTPOII,
KOHCTAaTUPAHUTE NPOINYCKH, HAabeI3aHH MEPKU 3a ONTHMU3UPAHE Ha IPOBEPSIBAHUTE
JEHHOCTH.

Hacrosimusar nian e npencraBen 3a 3ano3naBane Ha NIE€IarOTMYECKHsl €KUIT Ha 3aceaHue Ha
Ileparoruueckus coBet (mpotokon Ne 1/25.09.2024 r.).

INOJIMHA TINIAMEHOBA
3amecmuur-oupexmop no ACJ]



